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Optimization of system document flow business entity

PedepaT ykpaiHCbKOIO:

Ilepioz, aKTMBHOTO BXOIXKEHHS YKpaiHU Y CBITOBUM iH(pOpMaLiHUI IPOCTip BUMAarae 3aCTOCyBaHHS
BHCOKOTEXHOJIOTIYHMX i IPOrPECHBHUX IiTXOMiB IO OpraHizanii cucTeMu IOKyMeHTALiiHOTO 3a6e3eYeHHs
yIPaBIiHHAICY0'eKTa MiNIPUEMHUITBA, SIKa CIIPOMOXKHA I1epebyyBaTy poboTy 3 IOKyMeHTaMU. BaskjuBicTh 11bOro
IIpoLecy AJis Cy0'eKTy MifIIPUEMHULITBA 00YMOBJIeHA ClIel1(PiKolo MOro JOKyMEHTONOTOKIB, 3Ha4HA YaCTUHA SIKAX
3HAXOJMTHCS 1032 MEXaMU OpraHi3alillHUX CTPYKTYP OiJIOBOACTBA, Pa30M 3 TUM BOHM € BOKJIMBUM (PAKTOPOM
3a0e3ned4eHHs XUTTEAISTIBHOCTI yCix Horo nigpo3aiis. [cHyoua TpaguuifiHa crucTemMa AijIoBO/ICTBA HECIIPOMOSKHA
Ha BUCOKOMY PiBHi 3a6€31€4UTU ONTUMI3allil0 JOKYMEHTOOOIry i KOHTPOJIb 32 ONpalOBaHHIM iHpopMallii, o Mae
KJIIOYOBE 3HAYEHHS B CUCTEMI YIIpaBJliHHA. BUKOPUCTaHHS HOBITHIX KOMYHIKalliHMX TEXHIYHUX 3aCO0iB CTBOPIOE
YMOBH PyXy Ta KyMyJISLii JOKYMEHTIB, 110 Bin6uBalOThCs Yepe3 PyHKLiOHYBaHHS JOKYMEHTALiTHMX TIOTOKIB i
MaCUBIB, J,03BOJIsIE BUPILIYBaTH 3aBJaHHS, SIKi CKJIAZHO ab0 HEMOXKJIMBO BUPIIIyBaTU TpaguLiinuMu metogamu.Ha
CbOTOZHILIHIN IeHb He iCHYye 3araJlbHOBM3HAHOI METOAMKY 3alIPOBAPKEHHS CUCTEMU JOKYMEHTALIiHHOTO
3abe3nedyeHHs yIIpaBJliHHACY0 eKTa MiZIPUEMHUIITBA, 0 HA ITPAKTULi MPU3BOAUTH O iCHYBaHHS Pi3HOMAaHITHUX
niaxomiB 1ioro Bu3Ha4eHHs.06'eKTOM LOCIIiIPKEHHS HAyKOBO-IOCIiIHOI pOOOTH € TeOPETUYHi Ta IIPaKTHU4Hi aClleKTU
(opMyBaHHS i pO3BUTKY cUCTEMU iHPOPMaLiHO-JOKYMEHTaLiHOrO 3a6€e31e4eHHs! YIIPaBIiHChKO]i Jisi/IbHOCTI
IIPMBATHOTO MigIpueMCcTBa.MeTa HayKOBO-A0CIiIHOI pOOOTH NOJISIra€e y BUBYEHHI OpraHisallii JOKyMEeHTOO0Iry Ha
[IPUBATHOMY ITiAIIPMEMCTBI HA OCHOBI KOMIIEKCHOT'O aHaJIi3y [OiSIbHOCTI CTPYKTYpHUX mimposzinis 111 "beika".
Crinpaooynch Ha 3aKOHOJABCTBO, SIKE€ € OCHOBOIO OPraHi3alitHO-pO3MnoPAL40i JOKyMEHTallil MifIIPUEMCTB Ta
opranizauliil YKpaiHu, HallpalloBaHHs 3apYODKHMX i BITUM3HSIHUX BYEHUX JAHOI raylysi i IPakTUKy BeJleHHs
IOKyMeHTallii KOHKpETHUX YCTaHOB, 3pOOUTH TEOPETUYHMIA aHaJli3 Tpo6ieMU yHi(iKallil JOKyMeHTYBaHHS y
nianpuemcTBax Ta ii BIJMB Ha epeKTUBHICTD peasizauii GyHKIiM CTPYKTYPHUX JIaHOK yCTaHOB YKpainu. Metonu
IOCJIiI)KeHHSI: TIOPiBHSHHS, aHaJli3y Ta CMHTe3Y, iHAyKLii Ta AefyKLii, cucTeMHui, MOHOrpadiuHuii, aHaorii,
dopmavtizauii Ta JIOTIYHOrO MiIX04y 4O BUBYEHHS BifTIOBIIHUAX IIPOLECIB, EMIIIPUYHOTrO Mi3HAHHS, IPYIIyBaHHS,
IIOPiBHSIHHS, CIIOCTEPEXXEHHS, y3araJbHeHHs, JOPMaIbHO-JIOTIYHUM Ta iH. Y3araJjbHEHUM HAyKOBUM Pe3yJIbTaTOM
PobOTH € po3p0o6Ka HAYKOBO OOI'PYHTOBAHMX PEKOMEHALiN 111010 BIOCKOHAJIEHHSI CUCTEMU JIOKYyMEHTOO0Iry B
VIPaBJIiHCBKIN [isi7IbHOCTI Cy6'eKTa MiANpUEMHULTBA. BU3HAaYEHHs aJIrOPpUTMY ONTUMI3alii cucTeMu
IOKYMEHTOODIry B YIIPaBJIiHCHKIN AisSIIBHOCTI Cy6'eKTa MigIIPUEMHUIITBA O3BOJIMIIOHAAATY METOIUYHI
pexkoMeHpanii 3 ontumizauii iHpopmaLiliHO-TOKyMeHTaLiliHOTO 3a6e3eYeHHs YIIPaBIiHChKOI AisIbHOCTI Cy0'eKTa
nignpremMHunTBa. [IpoBeneHi oCipKeHHS NO3BOINIIM OTPUMATU HOBI HAYKOBI PE3YJIbTaTH, SIKi [10JISITal0Th B
HaCTyITHOMY: OOI'PYHTOBAHO HaIIPSIMKU YAOCKOHAJIEHHS cUCTeMU iHDopMalilfiHO-TOKyMEeHTalliliHOTro 3a6€e3MneyeHHs
YIIPaBJIiHCHKOI [isI7IbHOCTI; BU3BHAY€HO OCHOBHI (PaKTOPH, SKi CTPUMYIOTh IIPAKTUYHY peasti3allilo IPOeKTiB Cy6'eKTa
IiANPUEMHULITBA; OIIOBHEHO IPUHIMIIN 37iliIcCHeHHs iHpOpMaLiliHO-IOKyMEHTAL[iiHOTO 3a0e3eYeHHsI
VIPaBJIiHHS; BCTAHOBJIEHO, 1110 ONTUMAaJIbHOIO (POPMOIO peasisalii IPOeKTy € aBTOMAaTU3allisl CUCTEMU
IOKYMEHTALiTHOTO 326€e31e4eHHs yChbOTo SKUTTEBOTO LIMKITyiCHYBaHHS JOKYMEHTIB, 10 MiABULIIUT e(EeKTUBHICTh
B3aeMOii ycix J1aHOK yripaBiiHHA.CTyIiHb BIIPOBAIpKEHHS - Ha piBHI po3pobku. [Tpono3utiii i HAyKOBO-MeTOIUYHi
peKoMeHalii o0 TEOPETUKO-MEeTO0JIONYHUX aCIeKTiB QYHKIiOHYBaHHS cUCTeMU iHpOpMaLiliHO-
IIOKyMEHTalillHOTO 3a06e3MeyeHHs yIPaBiHChKOI AisiIbHOCTI CTY>)KUTUMYTbh METOIMYHUM iHCTPYMEHTOM 3aTy4€HHS
IHHOBaLITHUX PECYPCiB IIPUBATHOTIO MiANIPUEMCTBA3 BUKOPUCTAHHAM aBTOMAaTU3alii AioBOOHUX ITpoueciB. Le
3a6e31e4YnTh NifBUIeHHs e(EeKTUBHOCTI rOCIOAAaPChKOi AisITIbHOCTI MiATIPUEMCTBA, OTO PO3BUTOK, BUXIiJl HA HOBUIA,

paHime HC,ZLOCTYHHI/IIZ PUHOK.



Pedepar aHIJ1iHCBKOIO:

The period of the active entry of Ukraine into the world of information space requires the application of high-tech
and progressive approaches to the organization of the document management system of the business entity,
which is able to reconstruct work with documents. The importance of this process for a business entity is due to
the specifics of its document flow, a large part of which is outside the organizational structures of record keeping,
however, they are an important factor in ensuring the vital functions of all its divisions. The existing traditional
accounting system can not at a high level ensure optimization of document circulation and control over the
processing of information that is key to the management system. The use of state-of-the-art communication
technology creates conditions for movement and cumulation of documents reflected through the operation of
document flows and arrays, which allows you to solve tasks that are difficult or impossible to solve by traditional
methods.To date, there is no generally accepted method of introducing a system of documentation support of the
business entity, which in practice leads to the existence of a variety of approaches to its definition.The object of
the research of research work is theoretical and practical aspects of the formation and development of a system of
informational and documentary support for the management of a private enterprise. The purpose of the research
work is to study the organization of document circulation in a private enterprise on the basis of a comprehensive
analysis of the activities of the structural units of PE "Bake". Based on the legislation, which is the basis of
organizational and administrative documentation of enterprises and organizations of Ukraine, the experience of
foreign and domestic scientists of this field and practice of documentation of specific institutions, to make a
theoretical analysis of the problem of unification of documentation in the enterprises and its influence on the
effectiveness of the implementation of the functions of structural units of the institutions of Ukraine.Methods of
research: comparison, analysis and synthesis, induction and deduction, systemic, monographic, analogy,
formalization and logical approach to the study of relevant processes, empirical knowledge, grouping, comparison,
observation, generalization, formal-logical, etc.The generalized scientific result of the work is the development of
scientifically substantiated recommendations for the improvement of the document circulation system in the
management of the subject of entrepreneurship. Determination of the algorithm for optimizing the system of
document management in the management of the subject of entrepreneurship allowed to provide methodological
recommendations for optimizing the information and documentation of management activities of the subject of
entrepreneurship.The conducted researches allowed to receive new scientific results, which are as follows: the
directions of improvement of the system of informational and documentary support of management activity are
substantiated; The main factors that restrain the practical implementation of the projects of the subject of
entrepreneurship are determined; The principles of implementation of information and documentation support of
management are supplemented; Found that the optimal form of project implementation is the automation of the
documentation system throughout the life cycle of the existence of documents, which will increase the
effectiveness of the interaction of all parts of the management.The degree of implementation - at the development
level. Proposals and scientific and methodological recommendations on the theoretical and methodological
aspects of the functioning of the system of informational and documentary support of management activities will
serve as a methodical tool for attracting innovative resources of a private enterprise using automation of record
keeping processes. This will ensure an increase in the efficiency of the enterprise's business, its development,
access to a new, previously unavailable market.

Ingexc YIK: 651, 651

Koau TemaTHYHHX PyOPHK: 82.13.13

KepiBHHKH po06OTH

BiacHe IIpizBume Im's I10-6aThKOBI: l'omoTiok Okcana €BreHiBHa
HaykoBH# CTyIiHb:

BueHe 3BaHHS:



InenTudikarop ORCID ID:

JoparkoBa iHdpopmamnist:

VIII. HaykoBa (HayKoBO-TexHiYyHa) npoayKuis (HTII)

Haszsa HTTI yKpaiHCBKOIO: MeTonnuHi peKoMeHaaLji 010 TEOPETUKO-METOAOJIOTYHIX ACTIEKTIB

(YHKLIOHYBaHHS CUCTEMH iH(POPMaLiHO-LOKYMEHTaliHOrO 3a0€3M1€4YeHHs YIIPaBIiHChKO] Jisi/IbHOCTI

Ha3zpa HTII aHri#icbKo0: Methodical recommendations on theoretical and methodological aspects of the

functioning of the system of informational and documentary support of management activity
HTII, sixy nepezn6a4asiocsi CTBOPUTH:

Ipuyunu, yepes siki HTII we 0yJi0 cTBOpeHo:

OTpuMaHi pe3yJIbTaTH: METOAMYHI peKOMEHAALT

l'asy3p 3acTOCYBaHHS: M 72 HayKoBi JOCIIIKEHHS Ta PO3POOKU

PeecTpaiifiHuii HOMep KapTKH T€XHOJIOT1i:

Omnuc HTII: V npoueci gocigkeHHs 06rPyHTOBAHO HANPSIMKY YIOCKOHAJIEHHSI CUCTEMU iHPOPMAILiiiHO-
IOKYMEHTaliIHOTro 3a6e31e4eHHs YIIPaBJIiHChKOI [IisSJIbHOCTI; BU3HAY€HO OCHOBHI (PAaKTOPH, SIKi CTPUMYIOTh
[IPaKTUYHY peasli3alilo MPOEKTIiB Cy0'eKTa MiJIPUEMHULTBA; JOTIOBHEHO IPUHLNIN 341 ICHEHHIIH(OPMaLiTHO-
IOKYMEHTali1HOTro 3a6e31e4eHHs YIIPaBJliHHS; BCTAHOBJIEHO, 1IJ0 OIITUMAJIbHOIO OPMOIO peartizallii IpoeKTy €
aBTOMATHM3allisl CUCTEMHU JOKYMEHTALIMHOTO 3a6€3M1€YEHHS YChOTO JKATTEBOTO LIMKJIYiCHYBaHHS JOKYMEHTIB,
PO3po06seHi METOIUYHI PEKOMEH 1ALl 110710 TEOPETUKO-METOOIOTIYHUX aCNEKTIB (PYHKIIIOHYBaHHS CUCTEMU

iHpopMmaliiiHO-TOKyMEHTALiITHOrO 3a06e3Me4eHHs YIIPaBJIiHChKOI IisS/IbHOCTI.
ConiasibHO-eKOHOMIYHA cnpssmoBaHicTe HTII:
Bnyins HTII Ha moBKiJjLs:
BnposagskeHHst HTII: Briposamkeno
ITpakTuyHa peasnizanis HTII
IToyaTok eTamy: 2016
3aKiHYeHHs eTamy:
Cno>kuBayi leO,I[yKI.li'l': Cy0'€KTH MiANPUEMHHULBKOI HisSTIBHOCTI
IlepcneKTHBHI PHHKH: YkpaiHa
XapakTep cniBpoOiTHHUIITBA 3 iHBECTOPOM
IToTpiOHUI 00CAT iHBECTHILiH, THC. TPH.:
IlpaBa, 0 HaAAIOTHCS iHBECTOPY MiCJIsA 3aBEPLIEHHS POOOTH:
HasaBHicTb 0i3Hec-IJIaHY:
TexHiKO-€KOHOMiIYHE OOrpyHTYBaHHSI.
IloTeH1iaIbHUI 0OCST IIPOJASKY, THC. TPH.:
OuikyBaHHI TepMiH OKYIHOCTi (pPOKiB):

HonmaTkoBa iHdopmaris:



IX. Bi6sriorpadiuHuii onuc

T'omotiok O.€., binosyc JI.I.3BiT mpo HayKoBO-JOCHiIHY po6oTy "OnTUMisalis cucTeMu JOKyMEHTO00Iry cy6'ekTa

IiANPUEMHULIBKOI AisyIbHOCTI" (3aKouHuit).- TepHomnine, 2016. - 131 c.

X. 3aKkJI04Hi BizoMmocCTi

KepiBHHUK 10pHAHUYHO]L ocoou Kpucosaruit Auzpint Iroposry

IlepeJtik 0Cci0O-BHKOHABILiB

binosyc Jlecs IsaHiBHa

BignoBigasibHUI 3a HiATOTOBKY

00JIIKOBHX JOKYMEHTIB
Tenedon

PeecTpaTtop

KepiBHuKk Bigginy YKpIHTEI, mpo €
BiZIIIOBiZaJIbHUM 32 peEeCTpallilo HAyKOBOi

OisIIBHOCTI




