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1. Теоретичні і методичні засади підготовки магістрів з управлінн навчальним закладом до інформатизації
управлінської діяльності

2. Theoretical and methodic basis of masters in the higher institution management training to the administrative
activity informatisation

Реферат:
1. У дисертації розроблено та науково обґрунтовано концепцію підготовки магістрів з управління навчальним
закладом до інформатизації управлінської діяльності в навчальних закладах, яка охоплює три
взаємопов'язані концепти: методологічний, теоретичний і технологічний; розроблено та науково
обґрунтовано організаційно-методичну систему підготовки магістрів, що включає інформаційну систему
управління навчально-виховним процесом у вищому навчальному закладі та структурно-функціональну
модель підготовки магістрів з управління навчальним закладом до інформатизації управлінської діяльності,
яка містить блоки: методологічно-орієнтувальний, виконавчо-процесуальний, оцінно-результативний. У
дослідженні схарактеризовано сутність, специфіку і складники процесу інформатизації управління



навчальним закладом, а також особливості інформатизації управлінської діяльності в навчальних закладах
системи освіти; визначено структуру підготовки магістрів з управління та сутність феномену "готовність
магістрів з управління навчальним закладом до інформатизації управлінської діяльності", уточнено зміст
понять "управління", "інформатизація", "інформатизація управління навчально-виховним процесом в
освітньому закладі", "інформаційне освітнє середовище ВНЗ"; визначено критерії (мотиваційно-ціннісний,
когнітивно-пізнавальний, операційно-діяльнісний), їхні результати та схарактеризовано рівні готовності
магістрів з управління навчальним закладом до інформатизації управлінської діяльності, виокремлено
педагогічні умови підготовки магістрів спеціальності "Управління навчальним закладом" до інформатизації
управлінської діяльності, удосконалено та впроваджено в навчально-виховний процес вищих педагогічних
закладів навчально-методичне забезпечення цього процесу.

2. The thesis is developed and scientifically substantiated the concept masters' of the university management
training to informational management activities in educational institutions, which covers three interrelated
concepts: methodological, theoretical and technological. The developed and scientifically grounded organizational
and methodical system of masters' training includes the administrative system informatisation of the educational
process in higher education, under which it's understood a set of information and technological measures aimed to
improve its activity as the system and structural and functional model of masters in the higher institution
management training to the administrative activity informatisation, which provides consistently decomposed
blocks, that reveal their essence and functional relations: methodological and oriented one (goal, objectives,
approaches - systematic, personality oriented, competence, activity and principles as well); implemented and
procedure block (content, forms, methods, technologies); evaluative and effective (components, criteria, indicators
and levels of readiness, result); pedagogical conditions of masters in higher institution management training to
informational management of the educational institution. The nature, specifics and components of management's
informatisation of educational institution and peculiarities of the administrative activity informatization in
educational system establishments are determined by the author in the study. The structure of masters' in the
higher institution management training to administrative activity's informatisation, which includes the following
components: constructive, gnostic, projecting, organisational. The masters in higher institution management
readiness to administrative activity informatisation of the educational institution is defined as a set of interrelated
and interdependent elements, each of which determines the ability to resolve administrative and organizational
tasks on the basis of the developed informational technologies knowledge and culture, on their adequate ICT usage
in individual and independent professional activity; the meaning of notions: "administration (management)",
"informatisation", "administrative informatisation of educational process in educational institutions",
"informational educational environment of higher institution" are clarified by the author. The criteria (value-
motivational, cognitive-investigative, operational-activity) with corresponding indicators are pointed out: the
value-motivational indicators are: future professionals' awareness of the necessity and the importance of the
administrative activities informatization; the necessity in acquiring competency in information technologies
administration and management of educational process in higher education establishments; the cognitive-
cognitive indicators: masters' knowledge in administrative informatisation of the educational process in higher
education institutions; knowledge of the best ways and means of information design exercises; expression of the
activity, creativity and initiative in the process of the educational institution's management informatization in
higher education establishments; operational and activity criteria with the following indicators: the ability to
organize administrative informatisation of educational process in higher education institutions; the ability quickly
adjust and rebuild informatisation in depending on specific conditions, the specialty, the type of the institution;
systematically organize training using informatisation of the educational process; the desire to focus on the
experience exchange in the field of administrative informatisation of the educational process in higher educational
institutions. The criteria and indicators are basis of masters in educational institution management readiness to
administrative activities informatisation levels' characteristics, they are as follows: elementary, primary, sufficient
and high. Pedagogical conditions of masters in specialty "Education establishment's management" to
administrative activities informatisation are determined: the provision of individualisation and humanisation of



masters in management training using informational technologies; the ensuring a productive process of self-
identity through the development of undergraduate and self-perception professionally oriented activities and self-
actualisation of its potential; the organisation and functioning of the information educational environment
institutions focused on training of masters to management informatisation. The training and methodical support
of this process is improved and implemented in the educational process of higher educational institutions. The
introduction in the professional preparation of the training course "Informational culture of the educational
institution manager" contributed to future managers' skills of autonomy in preparing and conducting various
forms of management informatisation of the educational process development and formation as well as the
personal responsibility for the quality and effectiveness of this work. The organizational forms that provide the
effective training of masters to the administrative informatisation of the educational process were different types
of lectures, workshops, methodological seminars and independent work. In order to ensure the effective training
of masters on university management to administrative activities informatisation following technologies were
selected: personality-oriented, informational-communicative, designing, technologies of the educational process
management, technology of information obtaining.
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