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1. IndpopmauiitHO-TOKyMeHTalliliHe 3a6e3Me4eHHs HislIbHOCTI 3aKJIaJiB BUIIO] OCBiTH YKpaiHU B 11epiof, pO3BUTKY
111 (pPOBOro CYyCIisbCTBA

2. Information and documentary support of the activities of higher education institutions of Ukraine during the
digital society development

Pedepar:

1. Y nuceprauii npeacTaBiaeHO pe3yIbTaTH LOCiIKeHHs iHpopMaLiliHO- JOKYMEHTAliiTHOro 3a6e31e4eHHs
Iisi7IbHOCTI 3aKjay BULIOI OCBITU B YMOBax PO3BUTKY LIUPPOBOTrO CYCIiIbCTBA Ta TEOPETUYHO OOIPYHTOBAHO
BIIPOBAPKEHHS IM(POBUX TEXHOJIOTI! B OCBITHIl Npoliec. BUCBiTIEHO HOpMaTUBHO-TIPABOBE 3a6€31€YEHHS
(PYHKLIOHYBaHHS 3aKJIaAy BULLOI OCBiTU YKpaiHM B YMOBaxX CbOTOAEHHS. PO3IJISIHYTO HEOOXiAHICTh IOHAIBIIOTO
BJIOCKOHAJIEHHSI HOPMAaTUBHO-TIPABOBOI 6a3u, BHECEHHS BifITIOBITHUX 3MiH Ta JOTIOBHEHb YNHHUX 3aKOHIB,
yXBaJIEHHSl HOBUX HOPMAaTUBHO-TIPABOBYUX aKTiB, 30KpEMa B HarajJbHUX IMTAHHSX JI€P>KaBHOTO QiHaHCYBaHHS,
3abe3ne4eHHs 6€3M1eKU CUCTEM Ta 3aXUCTy KOHQifeHIiHOI iH(popmMallii Ipy BUKOPUCTaHHI LUPPOBUX
iHCTpyMeHTiB. PO3IJISIHYTO CUCTEMY €JIEKTPOHHOTO TOKYMEHT006iry y 3BO, 1m0 103BoJisie e(peKTUBHO 36epiratu Ta

00po06IsITH BEJIMKi 00csary iHopmaliii, aBToMaTH3yBaTy Ipoliec 30epiraHHs JOKyMEHTIB Ta CIIpuse 3a0e31eYeHHIO



IIBUAKOTO JOCTYIY 10 HeoOxigHoi iHpopmallii. 3arajbHOI0 METOIO BIIPOBAIKEHHS! €JIEKTPOHHOTO JOKYMEHTOOOIrY B
3BO e nigBuieHHs IPOLYKTUBHOCTI, LIBUAKOrO 0OMiHY JOKYMEHTalli€lo MIX Mifipo3ainamMy, 3a6e3rnedyeHHs 6e3neKku
Ta KOHQIiNEeHUiNHOCTI JaHUX, a TaKOX OINTHMI3alisl npoleciB 06pobku nokyMmeHTiB B 3BO. CyyacHa aBTOMaTr30BaHa
CHCTEeMa YIIPaBJIiHHS 3aKJIaJJOM BUILOI OCBITH € BasKJIMBOIO CKJIa0BOI0 iHOPMaLiiHO-IOKyMEHTALITHOTO
3abe3nedyeHHs JisiIbHOCTI 3aK/Ia/ly BUIIOi OCBITH, SIKa CTBOPEHA /1J1s YIIPaBJliHHA Ta 3a6e3l1e4yeHHs OCBiTHbOTO
npouecy. BripoBagpykeHHs Clielliani3oBaHoro IporpaMHoro 3abes3neyeHHs J03B0JIs€e aBTOMATHU3yBaTH poboyi
IIPOLIECH, I1OB'3aHi 3 00POOKOI0 JJOKYMEHTIB, 30KpeMa PO3CUJIKY, AN CaHHs, 30epiraHHs Ta apXiByBaHHS,
PO3B's3yBaTy NPO6IEeMHU 3a0€31eYeHHS IOBHOTY aHANIITUYHUX JAHUX i YHUKHYTU Ny6Jl0BaHHS iHpopMalii.
Po3risiHyTO aBTOMATU30BaHi CUCTEMU YIIPABJIiHHS 3aKJIaJIOM BUIIOI OCBITH, TaKi SIK «JleKaHaT» Ta aBTOMATHU30BaHa
crucTtemMa yrnpasiiHHS «BH3», gKi cTBOpEHi 1715 NiATPMMKU Ta OpraHisallii HaB4aJsbHOI AislJIbHOCTI 3aKjIagy BUIIOl
ocBiTi. O6IPyHTOBAHO poJb 6i6ioTekn 3BO B cTpyKTypi iHpOpMaLifiHOro 3a6e31e4eHHs] HaB4aJIbHOTO IIPOLIECY,
HAyKOBOI Ta JOCiTHNLIBKOI AisJIbHOCTI, JOTPUMAaHHI HOPM aKaZieMiqHOi JOOPOYECHOCTI, @ TaKOXK MiJIBUIIEHH]
KyJIbTypH iHQOpMaLifiHOI FPaMOTHOCTI cepe]] Y4aCHUKIB OCBITHbOI [isyIbHOCTI JloBE[IeHO, 1110 B CY4acHUX YMOBax
PoJIb 6i0J1IOTEK YHIBEPCUTETIB 3HAUHO PO3LIMPIOETHCS, 3iICHIOETHCS MTOIYK HOBUX 3aBJlaHb: CTBOPEHHS
€(eKTUBHOrO KOHTEHTY JJIs1 COLiaJIbBHUX MEPE3K, OPraHisallisi IpOBeIeHHs OHJIAH-3aXO0MiB Ta CTBOPEHHS BIACHO]
BiZl€ONpPOIyKIIii, aKTUBHA OHJIANH B3aEMOJIis 3 ayAUTOPi€lo Too. JJoCKOHane BUBYEHHS MDKHAPOAHOI JOKyMEHTalli
uudposoi Tpanchopmaltii Buioi ocsitu €sponu i CIIIA 103B0JIsSIE BHOKPEMUTU OCHOBHI iHCTPyMEHTH LM poBizallii
OCBITHBOI AisbHOCTI 3BO, AKi MMPOKO BUKOPUCTOBYIOTLCS 32 KOPJOHOM: BiIKPUTI OHJIAH-KYPCH, €JIEKTPOHHI
HaByaJIbHi MIaTGOPMH JJ151 OpPraHisallii AMCTaHLiHOTO HaBYaHHS, aJallTUBHI TEXHOJIOTI], BipTyalbHOI Ta
PO3LINPEHOi peasibHOCTi, XMapHi TeXHOJIOTI], IITYYHUH iHTeJIeKT TOIL0. 3alIpOIIOHOBAHO MoAesb Ludposizalii 3BO
YKpainu 3 ontumisaliii yrpasiliHHS OCBITHIM IIPOLIECOM, BIIPOBAIPKEHHS CY4aCHUX TEXHOJIOTIN Y HAaBYaHHH,
PO3BUTKY LIM(PPOBUX KOMIIETEHTHOCTEN Ta HABUUOK YYaCHUKIB OCBITHbOTO MIPOLIECY, MXKHAPOIHOTO OOMIHY
IIOCBiZIOM Ta 3HAHHSIMHU, 3HIKEHHs 6ap’epiB Ta 3a6e31edeHHs JOCTYILY 10 LU(PPOBUX OCBITHIX MOKIMBOCTEN IJISI
BCiX IIapiB CyCHiNbCTBA, MiIBUILIEHHS SKOCTi OCBITHIX [1OCJIYT. 3allpOIIOHOBAHO MOJI€JIb BUILOI LUPPOBOi OCBITU
YKpaiHy, siKa BKJII0YAa€ Mi’KHAPOJHI Ta BITYM3HSHI IPOEKTH, OCBITHI IJ1IaT(QOPMHU, CIIPUSIOUN PO3BUTKY LU(PPOBUX
KOMIIETEHTHOCTE, CTBOPEHHIO THYYKUX Ta EPCOHATi30BaHMX HaBYaJIbHUX CEPEIOBUIL, PO3BUTKY OCBITHBOI cpepu,
BUKOPMCTAHHS Ta JNOJIyYE€HHS [0 KPAIIOro CBiTOBOrO JOCBiNy Ta iIHHOBALIIMHUX METOJMK HaB4YaHHS. OKpPeCIeHO
MepCreKTUBHI HalIpSIMUA BUKOPUCTaHHS IU(PPOBUX TeXHOJOTIiN B 3BO, 1110 € 0fHi€I0 3 KII0YOBUX Ta CTIMKUX
TEeHJEHLiI1 y PO3BUTKY OCBITHBOTO IIPOLIECY Ta SIKOCTi BUIOi ocBiTU. Kito4oBi cioBa: TpaHcdopmariii, OCBiTHIN
IIpolLec, 3aKIa4u BULIOi OCBITH, MdPOBe CyCIiNIbCTBO, HOPMaTHBHO-TIPABOBE 3a06e31e4YeHHs OCBITHbOTO TIPOLIECY,
IOKyMeHTalliliHe 3a0e3leyeHHs, eIeKTPOHHUM JOKYMEHTOO0Ir, JOKyMEeHTOO0ir, iHdopmMaliliHi TeXHOIOri,
aBTOMAaTH30BaHa CUCTeMa yrpasiiHHs “BH3”, nudposisauis, gucTaHiiliHe HaBYaHHS, SIKiCTb OCBIiTH, 6i0J1i0TEKA
3aKJajli BUILOi OCBITH.

2. The thesis presents the results of research of information and documentation support for the activities of a
higher education institution in the context of the digital society development and theoretically substantiates the
introduction of digital technologies into the educational process. The article highlights the regulatory and legal
support for the operation of a higher education institution in Ukraine in the current conditions. The author
considers the need for the further improvement of the regulatory framework, making relevant amendments to
applicable laws, adoption of new regulations, in particular, in the current issues of public funding, system security
and protection of confidential information when using digital tools. The article considers the system of electronic
document management in higher education institutions, which allows for effective storage and processing of big
data, automate the process of document storage and facilitates quick access to the required information. The
overall goal of implementing electronic document management in higher education institutions is to increase
productivity, quickly exchange documents between departments, ensure data security and confidentiality, as well
as optimize document processing in higher education institutions. The modern automated management system of
a higher education institution is an important component of the information and documentary support of the
operations of a higher education institution, which is designed to manage and ensure the educational process. The
introduction of specialized software allows automating the document processing workflows, including mailing,



signing, storage and archiving, solving problems of ensuring the completeness of analytical data and avoiding
duplication of information. The author considers automated management systems of higher education institutions,
such as Dean's Office and the HEI automated management system, which are designed to support and organize
the educational activities of higher education institutions. The role of the high school library in the structure of
information support for the educational process, scientific and research activities, compliance with the academic
integrity standards, as well as improving the culture of information literacy among participants of educational
activities has been substantiated. It has been proved that in modern conditions the role of high school libraries is
expanding significantly; the new tasks are being searched for, such as creation of an effective content for social
media, online events hosting and creation of own video products, active online interaction with the audience etc. A
thorough research of international documentation on the digital transformation of higher education in Europe and
the United States allows identifying the key tools for digitalizing the educational activities of higher education
institutions that are widely used abroad, i.e. public online courses, e-learning platforms for organizing distance
learning, adaptive technologies, virtual and augmented reality, cloud technologies, artificial intelligence, etc. The
author proposes a model for the digitalization of Ukrainian high schools to optimize the management of the
educational process, introduce modern technologies in education, develop digital competencies and skills of
participants in the educational process, international exchange of experience and knowledge, reduce barriers and
provide access to digital educational opportunities for all community groups, as well as improve the quality of
educational services. The author proposes a model of higher digital education in Ukraine that includes
international and domestic projects and educational platforms, promoting the development of digital
competencies, creating flexible and personalized learning environments, developing the educational sphere,
leveraging on and integrating the best international practices and innovative teaching methods.The article outlines
promising areas for the use of digital technologies in high schools, which is one of the key and sustainable trends
in the development of the educational process and the quality of higher education. Keywords: Transformations,
educational process, high schools, digital society, regulatory and legal support for the educational process,
documentation, electronic document management, document flow, information technology, HEI automated
management systems, digitalization, distance learning, quality of education, high school library.
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InenTudikarop ROR:

VIII. 3aKkJII04Hi BiZoOMOCTi

BaacHe IlpizBuie Im's [10-6aTbKOBI Jlutpun Cepriit XapuToHOBUY
rOJIOBH paau

BaacHe IlpizBume Im'st I10-6aTbKOBI Jlutpun Cepriit XapuToHOBUY
rOJIOBYIOYOTO Ha 3acCiiaHHi

BiamoBigabHHUH 32 MiZTOTOBKY Tepemenxko A. C.

00JIiKOBUX JOKYMEHTIB

Peectpartop YkpIHTEI



KepiBHuk Bigginy YKpIHTEI, mpo €
BiZITIOBiZaIBHUM 3a peecTpallilo HayKoBoi IOpuenko TeTsHa AHaTosiiBHA

JisiIbHOCTI




