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Pedepar:

1.V puceprauniiHoMy JOCIiIKEHHI HaBe€HO TEOPETUYHE y3araJbHEHHS Ta HOBE BUPIIIEHHS aKTyaJIbHOTO
HAyKOBOT'O 3aBJIaHHS B rajly3i ep>KaBHOTO YIIPABJIiHHS M0JJ0 TEOPETUKO-METOI0JIOTIYHOTO OOI'PYHTYBaHHS
MEXaHi3MiB BIIPOBAJP)KEHHSI €JIEKTPOHHOTO IOKyMEHTOO0Ir'y B MiCLIeBMX OpraHaxX BUKOHABYOI BJIaJli B KOHTEKCTI
POBLINPEHHS KOHIEILiN eJIEKTPOHHOTO YPSAyBaHHS, a TAKOXX PO3p00JIeHO HAYKOBO-TIPAaKTHU4HI PEKOMeHallii
MiCLIeBUM OpraHaM BMKOHABYOi BJIaiM 100 BIOCKOHAJIEHHS IPOLIECiB €JIEKTPOHHOTO JOKYMEHTOO00Iry Ha
cy4acHOMy erTari. JloBefeHo, o B YKpaiHi yxBajieHa i fjie JOCUTh pO3BMHYTAa HOPMAaTUBHA IPAaBOBa 6a3a
3a0e31e4eHHs BIIPOBAPKEHHS eJIEKTPOHHOT0 IOKyMEHTOO0ITy B MiCLIeBUX OpraHax BUKOHABYoOi Bjaau. BusHaueHo
oprasizallifiHi MexaHi3MH1 BIIPOBA/I)KE€HHSI €JIEKTPOHHOT'O JJOKYMEHTOODII'y B MiCLIeBUX OpraHaxX BUKOHABYOI BJIaJIH,
IO SIKUX HajeXaTb MexaHizmu iHpopmauiinoi ninrpumku (EJO) ta Texnosoriunoi nigrpumku (CEJT). Ha ocHOBI
MozeJli, MexaHi3MiB Ta BU60PY TEXHOJIOTIYHOrO 3a6e31e4eHHs PO3PO6IIeHO, BiylaroiKeHo Ta 3apoBajiKeHo B

IisiypHICTh XepCOHCHKOI 06J1aCHOI iep>kaBHOI aiMiHiCcTpalLlii IporpaMHU NMPOAYKT — €NUHY iHPOpMaLifiHO-



[IpOrpamHy cucrteMy micuesux oprais Baagu COJI 2.0 Ynepiie 3arporoHOBaHO MOAYJIbHO-IHTErpaLiiiHy MOJEJIb
€JIEKTPOHHOT'O IOKYMEHTOO0Iry B MiClIeBUX OpraHax BUKOHABYoOi Bay, O rependadae MOKIUBICTh
TEXHOJIOTIYHOIO JO€NHAHHS BEJIMKOI KiJIbKOCTi MOZyJIiB 4J1s1 MifBUIEHHS QyHKIiOHaNTy cucTeMu. Lis moness €
BiIKPUTOIO i MOXXe OyTH BO,OCKOHAJIEHA [1J19 B3aeMOJi i3 30BHIIIHIM Ta BHYTPIlIHIM CepelOBULIAMMU.
3arpornoHOBaHO BUKOPUCTATH MOXKJIMBICTh HAJIAITYBAaHHS MOAYJIS €JIEKTPOHHUX NETHULIN Ta TPOMaIChKOTO
KOHTPOJIIO MOJYJIbHO-iHTerpaliiiHoi Mojei AJ1s1 IpoBeieHHs MyOJIiYHNX KOHCYJIbTallill 1[040 ITPOEKTIB pillleHb
MiClLIeBUX OpraHiB BUKOHABUOi Byagy. OOIpyHTOBaHO HAyKOBO-TIIPAaKTHU4HI pEKOMEHAallii MiclileBUM OpraHam
BMKOHABYO] BJIaJii 11010 BIIPOBAJI)KEHHS €JIEKTPOHHOIO JJOKYMEHTOO0Iry B CBOIO iSI/IbHICTb. YpaxXyBaHHS LIUX
PEKOMeHAIil 03BOJIMTh MiCIIeBUM OpPraHaM BUKOHABYOi BIaZiu e(PeKTHUBHO BIIPOBAIKYBaTH €JIEKTPOHHUI

IOKYMEHTOOOII Ta YHUKATH IOMUJIOK, 110 BUHUKAIOTh Y LIbOMY IIPOLIECI.

2. In the dissertation research the theoretical generalization and a new solution of the actual scientific problem in
the field of public administration concerning the theoretical and methodological substantiation of mechanisms for
the introduction of electronic document management in local executive bodies in the context of expanding the
concepts of e-governance, as well as the development of scientific and practical recommendations to local
executive bodies on improvement processes of electronic document management at the present stage. Modern
theoretical and methodological approaches to the implementation of electronic document management in local
executive bodies are analyzed. It allows to state certain differences in the formulation of terms in this field in both
domestic and foreign literature. New terms «electronic document management in local executive bodies» and
«comprehensive criterion for evaluating the efficiency of electronic document management in local executive
bodies» are proposed. The essence, mechanisms and modern approaches to modernization of electronic
document management in local executive bodies are explored. It is determined that the implementation of
electronic document management in local executive bodies at different stages of its implementation has its
different implementation. The experience of the leading countries of the world on introduction of e-governance
and implementation of electronic document management in local executive bodies is summarized. A distinction
was made between the functional and organizational structure of local executive bodies and the conclusion was
made that a functional structure is a structure whose elements are subsystems or elements, and the relationships
between elements are flows of information that circulates between them in order to perform certain functions.
Under the organizational structure, the structure is understood, the elements of which are teams or individual
performers, and the relationships between elements are production and informational sub-contracts
(simultaneous on different bases of subordination of different subjects to one and the same controlling entity of
power) and interaction. The basic requirements for mechanisms of electronic document management in the
activity of local executive bodies are studied. An organizational mechanism requires the existence of an extensive
communication system and the existence of an appropriate structure of interaction, functions of providing
executive control, means of minimizing structural changes in the system in the presence and opportunities for
rapid changes in the redistribution of information flows. For the information mechanism, there is a need for the
means of data integration from different sources with the possibility of their storage, search and sample
information, the ability to perform functions in the local mode, without connecting to local or global networks with
subsequent synchronization, interchangeability and backup of hardware, software and hardware expansion. For a
legal and regulatory mechanism, it is necessary not only to comply with national legislation and by-laws, but also
with the legal and regulatory framework that it is formed by its own local executive bodies, exercising its own and
/ or delegated authorities. It is proved that in Ukraine there is a rather developed legal framework for the
implementation of electronic document circulation in local executive bodies. The organizational mechanisms for
the implementation of electronic document management in local executive bodies, which include information
support mechanisms (EDM) and technological support (EDMS), are defined. On the basis of model, mechanisms
and technological support selection, the software product - the united information and software system of local
authorities SOD 2.0 was developed, adjusted and introduced into the activity of Kherson Regional State
Administration. For the first time, the module-integration model of electronic document management in local
executive bodies was proposed, which envisages the possibility of adding a large number of modules to enhance



the system's functionalities. This model is open and can be improved to interact with external and internal
environments. It is suggested to use the possibility of setting up the module of electronic petitions and public
control of the module-integration model for carrying out public consultations on draft decisions of local executive
bodies. The scientific-practical recommendations to local executive bodies regarding the implementation of
electronic document management in their activities are substantiated. Taking these recommendations into
account will allow local executive bodies to implement effectively electronic document management and avoid
errors that arise in the processes of electronic document management in local executive bodies.
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