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1. MexaHni3mu my6J1iYHOTO YIPaBIiHHS JOKYMEHTOOOIrOM B OpraHax BUKOHABYOi BJIaZy TEPUTOPIaIbHOTO PiBHS

2. Mechanisms of public document management in the executive authorities of the territorial level

Pedepar:

1. O6’eKTOM [IOCIIiI>)KEHHSI € CUCTEMA YIIPaBJiHCHKOI [isIbHOCTI BUKOHABYMX OPraHiB My0JIiYHOrO BPsIIyBaHHS
TepUTOpPiasbHOrO PiBHS B YKpaiHi. MeTa noJisirae B OOI'pyHTYBaHHI KOMIIJIEKCHOTO MiXOAY O CUCTEMU KEPYBaHHs
IOKyMEHTaLilHIMHU IIPOLleCAaMU B BUKOHABYMX OpraHax 1y06J1iqHOi BjIai TEpUTOpPialbHOrO piBHSI. MeTogu
IOCJIiI)KeHHS] BUKOPUCTAHO 3arajlbHOHAYKOBi CUCTEMHI, CTPYKTYPHO-(PYHKLIiOHAIbHI 1 TPOGJIEMHI MiXoau Ta
HU3KU CIIeLiaJIbHUX JIOTIYHUX METOJIIB: aHaJi3y, CUHTE3Y, Y3araJbHEHHS, TII0Te3U. Pe3ybTaTi YJ0CKOHAJIEHO
KaTeropiHO-TMOHSTINHNI anapar Teopii y6JIiYHOro yIpaBJliHHS, 10 BUSBUJIOCS B YTOYHEHHI CYTHOCTI ITOHSITTS
»CACTEMU TOKyMEHTOOOIry opraHiB 1y6IiYyHOr0 BpsLyBaHHS ", HAYKOBO-TEOPETUYHI 3acany ninrotrosku (paxisiis 3
VIPaBIiHCbKOTO JOKYMEHTO3HABCTBA B CUCTEMI ITyOJIiYHOrO YIIpaBJIiHHS, MOJeJIb OpraHisalii JOKyMeHTOoO00iry B
CTPYKTYpHO-(YHKIiOHa/IbHi} MOOYI0Bi BUKOHABYMX OPraHiB My0JIiYHOrO BPSIAyBaHHS TEPUTOPialbHOTO PiBHSL.
HoBu3Ha 06IpyHTOBAaHO BU3HAYEHHS CUCTEMU JOKYMEHTOOOITY OpPraHiB 1y6J1iYHOTO BPSILyBaHHS SIK CAMOCTITHOTO

MexaHi3aMy y6JIiYHOro BPsILyBaHHSI, B SIKill JOKYMEHTallilHi [IPOLleCH BUKOHYIOTh (PYHKIIi10 BHYTPIlIHBOTO



iH(ppacTpyKTypHOro cepenoBuila. JlicTaso nNojaablIoro pO3BUTKY: CUCTEMATU30BAHO AUCKYpPCHE I0JIe
Ipo6eMaTUKU JOKyMEHTO3HABCTBA Ta JOKyMEHTALifHUX [TPOLIECiB B OpraHax My6JiYHOro BpSAyBaHHS Cy4acHO]
Ilep>KaBy, HAYKOBE PO3YMiHHS [IOHATTS KEPYBaHHA JOKYMEHTALIHUMU IIPOLI€CaMHU, L0 BiJIPi3HAETHCS
TJIYMa4€HHSM 3a3HAU€HOr 0 IIPOLIECY SIK OfHi€l i3 3arasibHUX PYHKLINA CTPYKTYpU MEXaHi3MiB IyOJIiYHOrO
YIIPaBJIiHHA 3 IPUTAMaHHUM i1 yHiIBEpCAJIbHMM XapaKTEPOM I10 BiJHOIIEHHIO [0 BCiX KOMIIOHEHTIB Lii€l CTPYKTYypH,
3a0e31e4eHnx YIIPaBJliHChKOI JOKyMeHTalielo. [Ipy LboMy QyHKIIisS KepyBaHHS JOKyMEHTALifHUMU [IpoLjecaMu
nepezbadae CBOepifgHe noegHaHHs iHpopMaliiiHOro Ta JOKyMEeHTalilHOTO MEeHeI)KMEHTY. BIIpoBaPkeHo B
IiSTIbHICTB: XEPCOHCHKOIO 006J1aCHOIO JepsKaBHOMO afMiHicTpalieto, KobesnsaipKo pailoHHOIO Jep>KaBHOIO
anMiHicTpauiero, [ToaTaBChKOI pallOHHOIO Aep>KaBHOMW aAMiHicTpalielo, KoTeneBCchbKo pallOHHOIO Iep>KaBHOIO
apMiHicTpauieto. ['anys3i BUKOpUCTaHHS: Aep>KaBHI OpraHy BUKOHABYOI BJIaiy, JE€P’KaBHI OpraHu yIIpaBJliHHS, OpraHu
MiCLeBOi BIaZi Ta CaMOBPSAYBaHHS, TPOMAJIChbKi OpraHisariii, 3akiazu BUIIOi OCBITH.

2. The object of the study is the system of management activities of executive bodies of public administration of
the territorial level in Ukraine. The purpose is to substantiate an integrated approach to the system of document
management in the executive bodies of public authority of the territorial level. Research methods used general
scientific system, structural-functional and problem approaches and a number of special logical methods: analysis,
synthesis, generalization, hypotheses. The results improved the categorical-conceptual apparatus of the theory of
public administration, which manifested itself in clarifying the essence of the concept of "document management
system of public administration”, scientific and theoretical principles of training management document
management in public administration, the model of document management territorial level. The novelty
substantiates the definition of the document management system of public administration bodies as an
independent mechanism of public administration, in which the documentation processes perform the function of
the internal infrastructural environment. Received further development: systematized discourse field of
documentation and documentation processes in public administration of the modern state, scientific
understanding of the concept of document management, which differs in the interpretation of this process as one
of the general functions of public administration mechanisms with its inherent universal character in relation to all
components of this structure, provided with management documentation. In this case, the function of document
management involves a combination of information and documentation management. Implemented in the
activities of: Kherson Regional State Administration, Kobeliatsky District State Administration, Poltava District
State Administration, Kotelevsky District State Administration. Areas of use: state executive bodies, state
administration bodies, local authorities and self-government bodies, public organizations, higher education
institutions.
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